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Group norms

The groups have now formed. The TAs and myself were pleased to see good group interaction in the first
tutorial, and we hope this continues for the duration of the next 3 months.

To encourage clear communication between groups we will require each group to establish their group
norms. Please use the following questions as guidance for your document, it is not a complete list:

• How will we ensure we are prepared?

• How will we distribute work equitably?

• How will we proceed if a group member is absent with an excuse (at a tutorial, assignment, or group
meeting); without an excuse; and what is a reasonable excuse?

• How to deal with one or more people that have a low motivation to get work completed, or a person
that is not contributing.

If you and your group are open and honest, and clearly communicate your concerns, then the better you
should be able to handle the issues and anticipated pitfalls described above. Not everyone in your group
will have the same expectations as yourself when it comes to challenging situations.

Instructions

Create a shared Google Doc that answers the above questions. “Share” your document in Google Docs
with the following addresses:

• kgdunn@gmail.com

• chemac.4n4@gmail.com

Use the following name for your document: Group ZN - group log book for 4N4, where Z is
either A or B, and N is your group number. Please make sure the sharing permission is “Can comment”
or “Can edit”.

You must share your document by 20 September 2013.

Weekly instructions

Your group must keep the log book up to date. Track the chair’s name, responsibilities, meeting times, and
meeting minutes.

Every week, indicate who the chairperson was and indicate the tasks assigned to each person. Your group
can use any format for the document, as long as it is clear. You might consider using a spreadsheet with a
tab for each week, or you might be more comfortable with an ordinary document.

Sincerely,

Kevin Dunn
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